MYLEGION TRAINING

Adjutants, Commanders and Members Assigned Access by Commander or Adjutant

Training Outline — Mid-Winter 2022

Get Started — Register an Account (use email already in MyLegion)
Resources — How to Use MyLegion.org

My Account — member vs commander/adjutant/assigned member

Group Administrative Tasks

Definition of Groups and Group Administrators

How to access My Groups

Membership Management

View Post membership information - Lists

Email to members (depending on how your computer is set up)
View/Edit individual member

Mark Member Deceased

Address, Military, Contact info

Permissions

Assign Group Permissions — NOT CMDR/ADJ

Reports/Labels

Mailing Labels

Find Members in my Area
Members Paid Online

Roster — Greenbar equivalent

Global Member Search

Process Membership

Add/Modify Transmittal

Transmittal History

Group Information

e Group Attributes and Services

e Find a Post

Contact Information

The American Legion Department of Connecticut Headquarters

860-436-9986

Pg 7
Pg 16
Pg 20

Pg 21
Pg 25

Pg 28-29

Pg 31

Pg 33

Pg 34

Pg 35, 36, 37

Pg 43

Pg 48
Pg 53
Pg 56
Pg 60
Pg 67

Pg 71
Pg 89

Pg 100
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MyLegion Registration
and
Management Administrative Tools
for
Post and Squadron Leadership

MYLEGION.ORG

MidWinter-2022
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~ Please know that just about everything is fixable.

You are viewing information that is already
entered. You are not making any changes unless
you purposefully hit “Edit”.

If you do make an incorrect entry or accidently
mark someone “Deceased”, call Department HQ.
We can either show you how to fix it or we can fix
it for you. If we can’t fix it, we can ask National IT
to fix it.

Don’t be afraid to look around and click on things
to see what happens. That’s how you learn.



LIy
e 2y
o< el "\'/
528 THE AMERICAN LEGION
= A=
s e A 3 B
) O ”e
EG -
G ‘ -

Register
www.mylegion.org

MyLegion is a secure website and requires
registration.
Using any device that provides internet access,
open your web browser then go to
www.myLegion.org

A link to MyLegion.org is also available on
The American Legion’s national website,which is
www.Legion.org



MyLegion is the Officer
Management Resource for
Posts and Squadrons —
members can also create a
login to view their own
information.

There are no longer paper
rosters provided with
Member Cards.

MyLegion allows access to
membership details and
management

District Officers can view the
posts in their district
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Register a MyLegion Account

Register using the email address already on your

membership record
All accounts are individual. Do not share your login.
Post/Squadron Officers will access their Post or
Squadron through their personal MyLegion account.
The personal email must be on your membership
record BEFORE you register for an account. If you are
not sure, contact Department of Connecticut HQ.
Registering with an email not already listed as your
primary email will not provide access to membership
details or leadership.
Do not use the Post/Squadron email as your login.
Do not use a personal email for the Post/Squadron in
MyLegion.



To Register Email

go to

www.mylegion.org
On the home page select

Register.

If you are not sure if you
have already registered
an account, go ahead
and click Register. You
will receive a message
that the Email is already
registered. Or you can
call Department HQ
during regular business
hours to see if you have
already created a login.

MEMBERSHIP

Thank you for your patience as we complele cur igration

Fa iisw Known Ksies Fnd thedr statue

SUBSCRIPTICNS

RESCURCES

© Need Help? View Myles lo Documentatior
Thank you for your pa our migratio
Pleass review kndvm issues and their status

* Pease use tha e-mail address assotiated with
TRITESicHs

mEmber aCount Gying repistiation 10 allow dats and 2ccess
1o be zssisned correcty.




'Register a MyLegion Account

Enter the email address on .'
your membership record. s THE AMERICAN LEGION

Registering with an email
address not on your Registe

member record will not @ >
provide correct member
details or permissions.

Contact Department of
Connecticut HQ to verify or
add your email prior to
registering an account.

Mobile No {Optional)

Next Skip
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Register a MyLegion Account

Do not enter Mobile
Number. You can add it
later if you wish, but at

this time, it serves no Register
purpose. Email Address

DO NOT CheCk the TWO Mobile No (Optional)
Factor Authentication [ j
box. Post officers who

did check it couldn’t wait
to remove it. You can
add it later if you wish.

Next

THE AMERICAN LEGION

Skip




IF YOU SEE THIS SCREEN "HE AMERICAN LEGION
Do Not Click Skip

Do Not Click Next Register
Just close your browser myemail@gmail.com
Call Department HQ

= |f you see this screen, chances are
good your email is either not correct in
MyLegion or is not there at all.

=  Continuing will most likely result in you :
not being connected to your existing Blank v
member record which contains your
built-in permissions to access your
Post or Squadron.

= [f you do continue and are not able to
see “MyGroups”, call Department HQ.

= You can also call National MyLegion
support if you wish at 1-833-253-9995;
wait times are in excess of 30 minutes.

BEEEE
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Skip




User Registered. A One
Time Password has been THE AMERICAN LEGION
sent to your email
XXXXX@xxX.com to verify
account.

Verify Account

User registered, An One Time Password has been sent to your email
vickers@legion.org to verify account

o DO NOT Close thls OTP {One Time Password)
window. |

= Retrieve the One Time

Password (OTP) from
your personal email and
enter it into this screen.

= Click Verify

= There is a 5-minute time
limit to enter the OTP.

10



Sometimes the OTP ends up in your Junk or Spam folder

11
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Logln Credentlals

Your login credentials are created
during the Registration process.

There are ways to help if you forget or need to
change your username or password.

Commanders and Adjutants be aware that
changing your username might affect your
ability to access MyLegion. You might not
want to do this over a weekend when there is
no one available to help if a problem arises.

12
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Forgot Username or Password

The login page provides links for
forgotten usernames or

passwords — or call Department
HQ for help to reset a password.  sn Signup

Username

Selecting either of the options will

send a link to your email. Follow
the prompts provided in that link. = E J

(€3 THE AMERICAN LEGION

Requesting a one-time password
sends an email with a One Time
Password to log into your
account.

13



THE AMERICAN LEGION
MyLegion Home Page

After logging into MyLegion, you
should see a screen that looks
similar to the next page with your
first and last name above the
MyAccount yellow button

14



MEMBERSHIP SUBSCRIPTIONS

Thank you for your patience as we complete our migration.

Please review known issues and their stytus,

2. LEGION.ORG

RESOURCES

Stacy Sample

MY ACCOUNT

© Need Help? View Myl egion.org Help Documentation
Thank you for your patience as we complete our migration.

Please review known issues and their statis.

MEMBER DISCOUNTS

F-

COVID pushed us all to the
brink, Now, we push back.
Get your COVID vaccine when it's your turm.

15



Thank you for your patience as we complete our migration
Please review known issues and their status

o /77, LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS RESOURCES

FIND APOST

CY IN WASHINGTON 5D ASERVICE OFFICER

HOW TO USE
MYLEGION.ORG

JRP? Vic\, Myl egion.org Help Documentation
{ B your patience as we complete our migration.
Bse review known issues and their status,

MEMBER DISCOUNTS

s

COVID pushed us all to the
brink. Now, we push back.
Get your COVID vaccine when It's your tum.

AiTTE% Y

Under RESORCES, HOW TO USE MYLEGION.ORG you will find
step-by-step instructions to help you use MyLegion.

f

16
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@ -PamonfyWeblo.. $ CGoogleCalencar-.. I MSTeams-NatiSze. @ Mylsgion/Peroniy.. ‘ The American Lagic.. ;fg bome Page The A, Comcast Susiness L. <7 Sign in - Maitizt Q demberchip Standl.,. £ Training Tuesdaysf 2 Office of Radic & T.. » Ciher hookmarks
[ G R e T KiaiP>:X|
' 1
V ~ 1
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NEED HELP’
View i)

LEGIONORG ~ SHOPONLINE  HELP  LOGOUT

LEGION.ORG s

MYAQCGWT

MEMBERSHIP SUBSCRIPTIONS RESOURCES CONTACT

Home » Resources ~ How to Use Mylegion ¢z
HOW TO USE MYLEGION.ORG
Find a Post Acraunt Registration

Please read beforz registering an account
Find a Service Officer
Known lssues

How'ta Use Mylegion.arg Alist of known issues and their status

My Account

ts, Posts, Sguadrons. ete,

Mylegion org Video Training Series
> >

Video series to help users navigate and get the most out of the features and tools available at Mylegion.org

Training Presentations

Presentations and videos ranging from account registration to membership processing

it -

Look for the MyGroups option to find the

step-by-step instructions to help you use MyLegion.
17
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NEED HELP?

LEGION.ORG Sue Dalgle

m ACGOUNT

MEMBERSH!P 3 TION 3V RESOURCES sHOF CONTACT

Heme » Resources > How to Use Mylagion o

HOW TO USE MYLEGION.ORG

Find 2 Post Account Registration

Please read befare registering an account
Find a Service Officer

Know [ssues

How to Use Mylegion.org Alist of known issues and their status

My Account
For all registered users of Mylegion.org

My Groups - Departments, Detachments, Posts, Squadrons, etc
For Legion and SAL {eadership

fyLegion.org Video Training Series

Video series to help usars navigaie and get the most out of the Tagtures and tools available at MyLegion.org

Training Presentations

Presentations and videos ranging from account registration tpsfembership processing

s . -

There are also videos prepared by National available to help you use
MyLegion.

18



Thank you for your patience as we complete our migration.
Please review known ssuss snd thelr status

777, LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS E RESOURCES

DVOCACY IN WASHINGTON

'te_,on behaif ef veterans.

@ Need Help? View Mylegion.org Helo Dol tation
Thank you for your patience as we complete (& igration.
Please review known issues and thefls s

MY ACCOUNT

MEMBER DISC

COVID pushed us all to the
brink. Now, we push back.
Got your COVID vaccine when it's your tum.

Cllck on the yellow My Account button
Note: The MY ACCOUNT button is also your
“ don’t know where | am and need to get back to the beginning” button.

19
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' My ACcount

Administrator Account
Commander/Adjutant/Members Assigned Access

Once you click on MY ACCOUNT, ==
you will see your own information. @ " LEGION.ORG ]

On the left of the screen is a gray
column. The menu options are for
your account only.

TAL MEMBERSHIP SUMMARY

Pas Trvu Dese L3302t

Meries M

Username ¢ Pyssword

Wi Dovaldy

This is what any member will see
if they register their email. They
can print a member card, pay
dues and manage their
subscriptions.

MEB4PERSHEP

Merntzevsteg Cxd
Merrdweriten Dok
Member Drcowrns.

SAL MEMBERSHIF SUMMARY

The Amarican Legion Magazine Desasts Thers are no TSRO T
Grohey

A MY ORDER BALANCE

e dmericsn Lovon Cevatch Your Account shows no
hatance due at this time.

The difference for a Commander
or Adjutant is that they have

access to My Groups. 20



Administrative area of
MyLegion for Adjutants,
Commanders and members
assigned access
Membership Management
Rosters

Reports and Labels

Membership Processing

Group Attributes and contact
information

MEMBERSHIP SUBSCRIPTIONS

MY ACCOUNT

MY CONTACT INFORMATION

200 N Pennsyhignie 7
IrcZenapolis, IN £6204-112%

S Phane {555i555-5533
[ Ve Emall NyleQonMesungErbracciZoutcsi o, .

MY SUBSCRIPTIONS

The American Legion Magazine

3f3/2022

Active

The Amesican Legion Dipatch

127302020

S Active

TAL MEMBERSHIP SUMMARY
£t Stemus: Active
Peid Thru Date: 12431/2021
Iervser Post: Haonorary Lite
Forida Poxt 0273

View Detalis
SAL MEMBERSHEP SUMMARY

Them am 0o METbershios W
arsplay

MY ORDER BALANCE

‘Your Account shows no
balance duse at this Bme.

21



Post Post Adjutant
Post Commander

Squadron Squadron Adjutant
Squadron Commander

County County Adjutant
County Commander

District District Adjutant
District Commander

Detachment Detachment Adjutant
Detachment Commander

Group Administrator

Not a Member of a Group. These are members assigned a
specific level of access by the Commander or Adjutant

Group is a new term used within the new membership system.
Groups are defined as post, squadron, county, district and detachment.

Commanders and Adjutants are Administrative Officers and have My Groups by default.

Commanders and Adjutants have ability to assign permission to others.
22



@ Post .
Post Leadershlp

Squadron e

County -
County Leadershlp

DlStI'ICt -
Dlstnct Leadershlp |

Detachment
Detachment Leadership

&

Squadron Leadershlp -

Post Adjutant

- Post Commander

& Squadron Adjutant

Squadron Commander

_, County Adjutant

County Commander

District Adjutant
District Commander

_ Detachment Adjutant

Detachment Commander

With each group, adjutants and commanders will also have a Leadership group.

Leadership group provides a listing of the officers reported.

It is not the group to select to manage membership, view reports and process

membership.

23



Clicking on the
drop-down arrow
next to My Groups
will show what you
have access to.

Post Commanders
and Adjutants who
have an SAL
Squadron attached
to their post can
see the Squadron.

Squadrons cannot
see posts.

You will work in the
“Post” or the
“Squadron”, NOT
the Leadership

group

e -, LEGION.ORG P

MEMBERSHIP SUBSCRIPTIONS RESOQURCTS

MY ACCOUNT

MY INFORMATION

Name & Demograghics
Military Service
Contact infomation
Addresses

Emeargency Comtects

Usemame / Pessword
MEMBERSHIP

Membership Card
Membership Oetails
Mesnber Discounts

Commiitees
SUBSCRIFTIONS
Dispaich

E-newsientars
tagasine
PURCHASES
Purchase History
Pay Open Orcers
Donation Histery
Saved Ceedit Cards

CONTACT INFORMATION

Nationz] Headguamsrs
Department
Post

MY CONTACT INi = ST oo NP SUMMARY
.| IN Post 0391 v| ~

=5 | PSUMMARY

R, erships 1o

= ﬂ IN Squadron B
= 0391 Leadership ~ ™

The American Legion C irar s s WS RO
Eypires: 12/31/2020 taxEdueatthes
Defiver: Primt

Statuz Active

24
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MEMBERSHIP su

MY ACCOUNT

Y INFORMATION

Name & Oesmographucs
tirtery Service
Coarize T tnformazicon
Addresses

Emergency Comacts

Username / Passwond
MEMEBERSHIP

Memibership Card
Membemhip Details
blember Discounts

Cowmnmvttees
SUBSCRIPTHONS

Drsparch
E-nevesleTiers
Mag=nne
PURCHASES
Purchase History
Pay Open Orders

Ooaation History
Saved Credt Cards

CONTACT INFORMATION

Navonal Headguaruers
Deparcmant

PosT

LECGION ORG SHOP OMNUNE LOGOUT

RIPTIONS RESOURCES SHOP CONTACT
Horme = PAy Account
tv G [ FLPORE575 v
MY CONTACT INBOR TAL MEMBERSHIP SUMMARY
5o 14 Sisturs: Active
Paid Thaur Dste: T2/ILI2023
hember Post: Honorany Life
£ait Fiorida Post 0272
O Acd A FresTingmbracct@outiook.co Memirer Murber:
Visner Detaile
SAL MEMBERSHIP SUMMARY
MY SUBSCRIFTIONS

The American Legion Magazine

Thnere are no memberships 10

Exgires: 3/31/2022 displey
Delivery: Pring
Sramus: Active MY ORDER BALANCE

The Armerican Legion Dispatch

De=tatls

Your Account shows no
Expires: 127312020 balance due at this dme_
Deliveny: Print
Stsvus: Active

Click on My Groups to enter
Post and Member information

25



LEGION.ORG SHOP ONUNE LOGCUT

David Sample
;. LEGION.ORG o
MEMEBERSHIP SUBSCRIPTIONS RESOURCES SHOP CONTACT

Home » My VWiews | Group Profila

My Accovnt Groups
MY VIEWS - i -

MEMBERSHIP PROCESSING

Process Membership

Transmittal History

MEMBERS

View Members
Reports / Labels

Global Member S=arch

GROUP INFORMATION

Group Attributes / Services
Group Message
Contact Informaton

Publish Newsletter

MATERIALS

GCfficer Manuals
Brochures

Suggested Speeches

ATTACHMENTS

Upload newsletter or other files

rds to display.

Add New Attachment

ke
ar

This screen is called Group Profile.
To return to this screen to access the
left menu, you can always click on
the “navigation line” where the arrow

IS pointing.
26



MEMBERSHIP

#/., LEGION.ORG

SUBSCRIPTICNS

MY VIEWS

CONSOLIDATED REPORTS

View / Edit Reperis

MEMBERSHIP PROCESSING

Process Membership

Trensmittal History

MEMBERS

View Members
Reports / Labels
Globsl Member Search

GROUP INFORMATION

Group Attributes / Services
Group Message
Contact Information

Publish Newsletter

MATERIALS

Officer Manuals
Brochures

Suggested Speeches

Home > My Views > Group Profile

| MyAccount  MyGroups |IN Post0391

He!pe
CONSOLIDATED REPORTS

Consolidated reports are now available for the following:

* Post Adjutants
» Squadron Adjutants

Click "Edit Reports” to view and edit your consolidated reports.

Group Profile screen for
an Adjutant
Only Adjutants see @
Consolidated Reports

ATTACHMENTS

Upload newsletter or other files.

No records fo dispiay.

27



SHOEONUNE  LOGOUT

7, LEGION.ORG e

MEMBERSHIP SUBSCRIPTICNS RESOURCES CONTACT

Home > My Views > Group Profile

My Account Groups |F-EP§st0273 /]
MY VIEWS e - X

MEMBERSHIP PROCESSING

ATTACHMENTS

Process Membership
Upload newsletter or aiher files.
Transmwtial History

MEMBERS No records to display.

View Members

Reporis / Labels

Global Member Search

S i Click on View Members to see
e a list of the post members

Contact Infermation

Publish Newsletter
MATERIALS

Officer Manuals
28
Brochures



Home > My Wiews » Groug Prohle > Membars

| e

MyAccount | MyGroups |IN Post0391

® Details for: IN Post 0391

View Members

@

@

Last Name: | City: | | Post/Squsdron Number: |

First Name: [ - State/Province: | || Member Status: v |
Email: ]_ o Country: i v|  Undefiverable: v |
Member 1D: [ Psid Through Year: T [v

A,cﬁonsszxportFuilRoster |~

— Member ID Name
s 122458788 Last, First
o 122456785 Last, First
I’ ‘ 123I28ETES Last, First
i

‘C‘}“ 123456789 Last, Firs
1‘: 123455789 Last, First
™ 122456789 Last First
o 123255789 Last. First
C 123455789 Last Fust
) 122455729 Last First
O 123456789 Last. First
=) 123456789 Last, First
O 123455789 Last, First
O 1EZI45ETES Last, First

123452780 Last, First

Post/Squadren
Number

‘American Lagion IN

Post 0391

American Legion IN
Post 0391

American Legion IN
Post 0331

gerican Legion IN

Armerican Legion IN
Post 0381
American Legion IN
Post 0391
American Legion IN
Post 0391
American Legion IN
Post 0391
American Legion IN
Post 0391

American Legion IN
Paost 0391

American Legion IN
Post 0321

American Legion IN
Past 0321

American Legion IN
Paost 0391

American Legion IM ;
Post 0331

Location Undeliverable | Contact Information | Branch Conflict/War
Era Years

Street =it .
City, ST Zip+4 Email Address

Street Phone
City, ST Zip+4 Email Address

Street Phone usa OTHER 3
City, ST Zip+4 Emazil Address

Street Phone USAF VETNAM 31
City. ST Zip+a Y Email Address

= Phone usmMe PERSIAN_GULF g
City, ST Zip Email Address

Street 13
City. ST Zip+4

Street 1

City. ST Zip+4 Email Address

Street Phone usa
City. ST Zip+4 ¥ Emsil Address

Strest Phone usa KOREA 12

Add Line 2 Email Address

City, ST Zip+4

Street Phone usmMcC OTHER 4
City, ST Zip+4 Email Address

Street Phona USN PANAMA 1
City, ST Zip+4 Email Address

Street Phona usmMc VETHANM T
City. ST Zip+4 Email Address

Street Phaone VWa 33
City, ST Zip+4 Email Addrass

Street Phona USAF PERSIAN_GULF 1

City, ST Zip+4 Email Address

Add/Modify Transmittal

ous Paid

Displays current
year minus 2.

This is A roster, but
not THE roster.

Enter info into a
field, Click Search.

PUFL members
who purchased
PUFL in 2022 show
2023 in Paid
Through Year

Thraugh
Year

Blue column
headings allow you

s tO sorton that
x2s  heading.

Click on Member

=2 Name to view/edit
» that individual’'s
=10+ INformation

29



View Members
e Man To perform a new

o @ search, click the
s i RS Clear button to the
@ right of the Search
button.

® Details for: IN Post 0391

Last Name: L City: L
First Name: L State,'Province: v
Email: L Country:

Member ID: i Paid Through Ye

- Once you search
L and find the list
you are looking for,
choose an Action
then click GO. If
you are given
export options,
PDF will print what

Add/Mcdify Transmittal

FPost/Squadron | L i Undeliverablo G Information  Branch Conflictf Continuous Paid

b Number Era Years Thraugh you See and Excel
b Year
O eseres Clast First  American Legion N Streat Phone usw SSNG 51 =2z Will give you lists to
Post 0391 City, ST Zip+4 Email Address
= 1232LET7ES Last, First American Legion IN Street Phone FERSIAR_GULF v <0<} Wo rk in
Post 0391 City, ST Zip+4 Emazil Address s
— 123456782 Last, First American Legion IN Street Phone usa OTHER 3 2022
- Post 0391 City, ST Zip+4 Email Address
— 12345578 Last First American Legion IN Street Fhone USAF VETNAM 31 2021
= Post 0331 City. ST Ziped Y Email Address TO retu (1] tO the
0 TRASaTER Last, Farst American Legion IN Street Phone usmc FERSIAN_GULF 9 2022 .
Post 0391 City. ST Zip+4 Email Address G rou p P rOﬂ Ie pag e
= 123256789 Last, First American Legion IN Street Phone USAF PERSIAN_GULF 13 2023
Past 0391 City. ST Zip+4 Email Address to access the left
O 123456789 Last, First American Legion IN Street Phone USAF GW_TERRORISM 1 2021
Paost 0391 City, ST Zip+4 Email Address S ide men u CI ick
= 122455789 Last, First Asmerican Legion IN Street Phone usA VETHAY 1 2019 G
Post 0391 City. ST Zip+4 Y Email Address G rou P rOfl Ie On
o 123456759 Last, First American Legion IN Street Phone usa KOREA 12 2021 p
Past 0391 Add Line 2 Eanail Address H H -
Ciag ST e the navigation line.
O 123455785 Last. First American Legion IN Street Phone USMC OTHER 4 2022
Post 0381 City, ST Zip+4 Email Address
(=] 123455783 Last, First American Legion IN Street Phona USN PANAMA 1 2019
Post 0391 City, ST Zip+4 Email Address
O 123456769 Last. First American Lagion IN Street Phongs usmc VETNAM 7 2021
Post 0391 City, ST Zip+4 Email Address
O 123455759 Last, First Amarican Legion IN Street Phane wwil 33 2022
Post 0391 City, ST Zip+4 Email Addross
) 123a557ES Last, First Armedcan Legion IMN Street Fhone USAF PERSIAN_GULF T 2021

Poast 0391 City, ST Zip+4 Email Address 30



mail Members

Home » My Yiews > Groug Prahis ¥ Members

Ao My Groups | IN Post 0391 [+

© Details for: IN Post 03%1

Post/Squadron Number:

i City:

First Name [ State/Province: I v Member Status: [ |
Ermisll | Country: | v iindeliverable: : ' ~
Mamber |D: [ Paid Through Year: ' v

) \
Actions: | Eyport Full Rey| Export Fult Roster |«

- Member List

Export Full Roster

Oispiayin | 1 {21 3l a] 51 is] [7]ial inil 10 View Al
DRy Ed Export Selected ey
s Records Squadron iocation Undeliverahle Contact Information Branch Conflict/War
* Print Roster Era
Send Email s . L ]
Lasi, FIEL can Legion IN Street Phone USN MISSING
'ost 0391 City, ST Zip+4 Email Address
123456789 Last, f American Legion IN Street Phone PERSIAN_GULF
Post 0391 City. ST Zip+4 Ermail Address
123455789 Last, Frist American Legion IN Street Phone USA OTHER
Post 0391 City, ST Zip+4 Erail Address
123456789 Last, Frist American Legion IN Street Phone USAF VEETHAM
Post 0381 City, ST Zip+4 R Email Address
123456789 Last, Frist American Legion IN Street Phona usmc PERSIAN_GULF
Post 0391 City, ST Zip+4 Email Address
123456789 Last. Frist American Legion IN Street Phone USAF PERSIAN_GULF
Post 0391 City. ST Zip+4 Email Address
122458789 Last, Frist American Legion IN Street Phone USAF GW_TERRORISH
‘Post 0391 City, ST Zip+4 Email Address
123456789 Last, Frist American Legion IN Street Fhona USA VETNAM
Post 0391 City, ST Zip+4 Y Email Addrass
123458789 Last, Frist American Legion IN Street Phone UsaA KOREA
‘Post 0391 City. 8T Zip+4 Email Address
123455789 Last. Frist American Legion IN Street Phone USMC OTHER
Post 0391 City, ST Zip+4 Email Address
122856788 Last, Srist American Legion IN Street Phone USN PARAMA
Fost 0391 City. ST Zip+4 Email Address
123456788 Last Frist Amaerican Legion IN Street Phone usmMc VETHAM
Post 0391 City, ST Zip+4 Email Addrass
123456789 Last, Frist American Legion IN Street Phone Wil
Post 0391 City, ST Zip+4 Email Addrass

51

31

13

12

33

Using the “Send
Email” feature may
or may not work
depending on how
you have email set
up on your
computer. It only
works if you have a
default mail client,
such as Outlook,
set up on the
computer.

Add/Medify Transmittal

Continuous Paid
Years Through

Year

2022
2021
2022
2021
2022
2023
2021
2019

2021

2022

2019

2021 31

2022



Homa > My Visws > Group Profile » Members

® Details for: IN Post 03

View Individual Member

[INPost 0391 |~

@

o @

Last Name: City: L Post/Squadron Number:
4 | | 3 . i
First Name: State/Province: 5 v Memper Status: v
Email: Country: ; v Undeliverabie: |
MemberID: 2aid Through Year: v
Clear
Actions: | Export Full Roster yi Add/Modify Transmittal
= Mamber 1D “Name PostiSquadron  Loc Undefi bi ct Ink tion Branch  ConflictUWar  Continuous  Paid
Number Era Yoars Through
Year
= 123255785 Last, First American Legion IN Street Phone usn MISSING 51 2022
Past 03891 City, ST Zip+4 Emall Address
5 123456789 Last. First American Legion IN Street Phone PERSIAN_GULF 1 2021
Post 0391 City, ST Zip+4 Email Addrogs
= 123256789 Last, First American Legion IN Street Phona USA OTHER &) 2022
B Paost 0391 City, ST Zip+4 Email Address
'm) 123456789 Amaerican Legion IN Street FPhone USAF VIETMAM 31 2021
Fast 0381 City, ST Zip+4 Emaill Address
=] 123456789 agherican Legion IN Street Bhane usMc PERSIAN_GULF 9 2022
Past 0391 City, ST Zip+4 Email Address
=] 123456739 Last, First Armerican Legian IN Street Fhone USAF PERSWAN_GULF 13 2023
Post 0391 City. ST Zip+4 Email Address
) 123456755 Last, First American Legion IN Street Phone USAF GW_TERRORISHK 1 2029
Post 0381 City, ST Zip+4 Email Address
i 123456789 Last, First American Legion IN Street Phona usa VETNAM 1 2019
Post 0391 City, ST Zip+4 Email Address
o3 123256789 Last, First American Legion IN - Street Phone usa KOREA 12 2021
Past 0381 Add Line 2 Emaii Address
City, ST Zip+4
Cj 123455769 Last, First American Legion IN Street Phone usmc OTHER 4 2022
Post 0391 City, ST Zip+4 Email Address
= 1245678 Last, First American Legion IN Straet Phone USN PANAKA, 1 2019
Post 0391 | City, ST Zip+4 Email Address
(] 123455788 Last. First American Legion IN Street Phona usmMc VETNAM 7 2021
Post 0321 City. ST Zip+a Email Address
O 123455782 Last. First American Legion IN Street Phone Wil 33 2022
Post 0321 City, ST Zip+4 Emai Address
(m) 122455788 Last, First American Legion IN Street Phonea USAF PERSIAN_GULF 1 2021
Paost 0391 City. ST Zip+4 Emall Addrens

To view/edit
a member,
enter either
a first or last
name or ID
then click
Search

Or you can
scroll
through all
your
members
until you
find the one
you want.

Click on
their name

32



MY VIEWS

NAVIGATION
Back to View Members

MEMBER INFORMATION

Aﬂme & Demegraphics \

Addresses

Military Service
Contact information
Emergency Contacts
Committees

Paid Up For Lite

Assign Group Permissions j

L]

Notice the menu
above has
changed. It is now
all about this

particular member.

MyAccount | My Groups [lr«spos"tosﬂ_

'Vl

Viewing: Sample, Edward {Member ID

000111222333}

MEMBER INFORMATION

Edward Sample
5745 Lee Road

Indianapolis, IN 46206

Phone: (317) 555-5555Email:

@ ~dd edwardsample@outlook.com

DEMOGRAPHICS

Sirth Date: 05/23/1983
Gendsr: Maie

Jecessed:

Edir

Edit

Edit

MEMBERSHIP SUMMARY
Status: Active
Paid Thru Date: 12/31/2022
Member Post: PUFL renewal

Indiana Post 0391
Member Number: 000111222333

Member Since 9/27/2011
Cont ¥rs. 11
SAL MEMBERSHIP SUMMARY
Ststus: Active
P&id Thru Date: 12/31/2022
Member Post: 1 Year
Membership

Indiana Squadron

0391

Member Mumber: 000111222333

hember Since 3/2/2010
Cont s, 2
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MARK A MEMBER DECEASED

NAME AND DEMOGRAPHICS
Edit Demographics

B DEMOGRAPHICS

Birthdate

Month: Day:

|Oct v | (19 v

Year:

11967 v |

Gender:

Female

Job Function:

Select

Job Titlez

Preferred Currency:

USD - United States Dollar

dr

Save Cancel
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NAVIGATION Viewing: Sample, Edward {Member ID 000111222333}

Back to View Members

MEMBER INFORMATION reir @
lams & Demographics
X I MAIN ADDRESS (HOME)
Military Service
Contact Information Edmrd Sample
E Cortact
i1 5745 Lee Rd
Conmiittees ) )
e Indianapolis, IN 46216-2063

Ascign Group Permissions

& Include in Print Directory
& Include in Web/Mobile Directory

Add Address

If you need to update an address, choose Addresses from the left
menu under My Views. Click on Edit. In the next screen, replace the
old address with the new, then click Save.

We suggest not adding additional addresses and just having one
Main address as multiple addresses will be difficult to keep updated.

35



MY VIEWS MyAccount | MyGroups | IN Post 0391 'v|
| 1
NAVIGATION Viewing: Sample, Edward {Member ID ||
000111222333}
Back 10 View Members
MEMBER INFORMATION
BRANCH OF SERVICE
Narme & Demographics
Addresses Mittary Branch: UsA Delete
Comact imormation
Emergency Contacts
Committees d CONFLICT

Paid Up For Life ’
Conflict PERSIAN_GULF pelete
Assign Group Permissions ‘ : — = . =
Cosacons

ARE YOU RETIRED MILITARY?

Ne records to display.

Are you retired?
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MY VIEWS

NAVIGATION
Back to View Members
MEMBER INFORMATION

Name & Demographics

Addresces

Military Service

Contact Information

E

mergency Contacis
Committees
Paid Up For Life

Astign Group Permissions

Phone and
email can be
Home and Main.
Don’t worry
about home, cell
or work; just
make one entry
for phone and
one for email.

| MyActount | MyGroups | IN Bost 0391

i

Viewing: Sample Edward {Member ID
-000111222333}... B

PHONE

Phone

Home

(317) 555-5555 MzinéQ

Do Not Call

Add New Phone Number

EMAIL
Home
myemail@yahoo.com Mainéd
Add New Emai Address
WEB/SOCIAL MEDIA SITES

Add New Wehsite Address

FAX

Add New Fax Number

No records to display.

No records to display.

Edit | Delete

37

Edit



Y '
A=d]
v"..gf :.F-; A
5 r«?\".‘» Y
E@uszE 1 HE ERICAN LEGION
= it = ! . !
2 WA 5
iy T
ff‘, = :
RIS ; B

PERMISSIONS

38



Post and Squadron Permissions

ADMINISTRATOR PERMISIONS

Post Adjutant* Group Profile: Post and Squadron
Post Commander View Member Current Listings
Member Management & Payment Processing
Reports and Labels
Consolidated Reports*

Squadron Adjutant* Group Profile: Squadron
Squadron Commander View Member Current Listings
Member Management & Payment Processing
Reports and Labels

Group Administrator Permissions assigned by Administrative officer.
Minimum: View Members, print/export roster.

*2020-2021 Consolidated reports are only available for Adjutants.

39



District and County Permissions

ADMINISTRATOR PERMISIONS

District Adjutant Group Profile: Posts in District
District Commander View Member Current Listings
Member Management
Reports and Labels (in development)
Consolidated Reports*

County Adjutant Group Profile: Posts in County
County Commander View Member Current Listings
Member Management
Reports and Labels (in development
Consolidated Reports*

Group Administrator Permissions assigned by Administrative officer.
Minimum: View Members, print/export roster.

*2020-2021 Consolidated reports are only available for Adjutants.
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Detachment Permissions

ADMINISTRATOR PERMISIONS

Detachment Adjutant Group Profile: All Squadrons in Detachment
Detachment Commander View Member Current Listings
Membership Management
Online Membership Processing
Reports and Labels
Consolidated Reports*

Group Administrator Permissions assigned by Administrative officer.
Minimum: View Members, print/export roster.




Manage a Member’s Account

Group Profile > Members> Member Profile
ASSIGN GROUP PERMISSIONS

@ 27, LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS i RESOURCES

Homs » My Vievws > Assign Group Permissicns

MY VIEWS Myiccourt My Groups | 1N Pas 0495 i
HACATION viewng  Member’s Name (Member ID: 123456789)
Back 10 View Members
MEMBER INFORMATION
. MANAGEMENT SETTINGS
Name & Demographics
Addresses You Fiave not selected any management settings.

CONTACT
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Edit Manager Settings

€

1sig person can manage for IN Post 0500
Online Group Manager
Affows & chapter member 1o mensge s onbne group. THis is & minimum requirement for sny

Eroup manager.
Edit Individual Profiie
Alfows & mansger t0 updste 2 chaprer o
information or preferences. If this is not [alected, the manager can view but not edit 8

EMBSr'S CCOUNT INTOrMEDon, & & update contact

chaprer members recort
Edit Group Profile
Afiows 8 manager 16 sccess the Chagtar's sccount informanon, 6£ runa reéports of aTtsch a
Fle
{_) Register or Order fef a Group

Sl 8 manases 2o TORGUCT 8 ETOUD reSStIation or other group order on bahaif of
Chapter members in this group.

() ldentify Group Manager

Can identify omher Chagrer members 8s group managers and modity e0sTing pernyssions

(s I

~ Group Administrator Permissions

Export and print electronic
membership roster

Quick link to email address.
Click on the email address
and opens email to send

View and edit member
information

Online Membership

Tools: View Members,
Members Renewed Online,
Registered Members, Global
Member Lookup,
Reports/Labels, Process
Membership, CPR, Officer
Materials
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Manage a Member’s Account

Group Profile > Members> Member Profile
ASSIGN GROUP PERMISSIONS

e 77, LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS

Myiccont | MyGoan | INFoRGATS  fw

vesmg  Member’s Name (Member ID: 123456789)
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Reports

Consolidated Reports — CPR and CSR
Labels

Find Members In My Area

Member Online Renewal

Post /Squadron Current Roster

Roster Updates
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Reports and Labels

Home > My Views = Group Profile

MY VIEWS

My Account My Groups | IN Post 0391 v;
MEMBERSHIP PROCESSING — —— o
Process Membership
Transmittal History
MEMBERS ;
ATTACHMENTS
View Members

Upload newsletter or other files.
[ Reports / Labels

Global Member Search

GROUP INFORMATION

Group Attributes / Services B b Atlachinent

Group Message
Contact Information

Publish Mewsletter

MATERIALS

Documents
Officer Manuals
Brochures

Supgested Speeches

No records to display.
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t{ome > vy Views » Group Profile > Reports / Labefs]

MY VIEWS

MEMBERSHIP PROCESSING

Process Membership

Transmittal History

MEMBERS

View Members

[ Reports / Labels ]

Global Member Search

GROUP INFORMATION

Group Attributes / Services
Group Message
Contact Information

Publish Newsletter

MATERIALS

Documents
Officer Manuals
Brochures

Suggested Speaeches

MyAccount = MyGroups |INPost0391 v
POST REPORTS <
LABELS

e Legion 3x10 Labels

MEMBERSHIP

« Find Members in my Area

« Member Online Renewals

» Post / Squadron Current Roster
e Roster Updates

SQUADRON REPORTS h

MEMBERSHIP

» Post / Squadron Current Roster
» Roster Updates

DISTRICT REPORTS (il

MEMBERSHIP

+ Find Members in my Area
« Post Roster Listing
« Roster Updates

Help o
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Home > My Views > Group Profile > Reports / Labels

y
| MyAccount | MyGroups [INPostOS9L  Jw] Malllng Labels

Help o

MEMBERSHIP PROCESSING -
Process Membership
Transmittal History
LABELS LEGION 3X10 LABELS
MEMBERS [ - Leg—ion 3\( 10 Labei S Ta print the lzbels, chok the "Save” {Dssk) icon and chicose DF Save or apen the PDF then prinL
LGN 3x30 PRINT irm PDF - Labels
View Members
Groun| Goec s viser v i Fad Yer
beports / Labels ) MEMBERSHIP L. =
Global Member Search » Find Members in my Area

e Member Online Renewals
GROUP INFORMATION

Post / Sguadron Current Roster

Group Attributes / Services « Roster Updates

Group Message

Contact Information

Publish Newsletter SQUADRON REPORTS Labels are preset for

MATERIALS Avery 5150 or a store

MEMBERSHIP )

Documents | brand equivalent
» Post / Squadron Cuitent Roster

Officer Manuals
» Roster Updates

Brochures

Suggested Speeches

DISTRICT REPORTS

MEMBERSHIP

« Find Members in my Area
» Post Roster Listing

« Roster Updates
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Create Mailing Labels

Home > My Views > Group Profile > Reports / Labels > Legion 3x10 Labels

He!po
LEGION 3X10 LABELS

To print the labels, click the "Save" {Disk) icon and choose PDF. Save or open the POF then print.

LGN 3x10 PRINT foom POF - Labeds

!
View Report
&mpf <Select a Value> v ] Last Paid Year B ~

Sori: v

You must select values for all 3 fields before clicking on View Report.
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Create Mailing Labels

Home > My Views > Group Profile > Reports / Labels > Legion 3x10 Labels

LEGION 3X10 LABELS

To print the labels, click the "Save" (Disk} icon and choose PDF. Save or open the PDF then print.

LGN 3x10 PRINT frm PDF - Labels

ﬁ View Report |
Groupi IN Post0391 v |  Last Paid Yearl2023,2022 - =

Sort: |Name v |
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Notice this screen doesn’t look like a
label. It will after you choose PDF.

Home = My Views - Group Profile » Reports / Lahels » Legion 3x10 Labels

be at the upper right or lower left

corner of your screen depending on

To prini the labels, click the "Save” (Disk} icon and choose PDF. Save or open the PDF then print.

LGN 3x10 PRINT frm PDF - Labels

Groupi{IN Post0391 v | Last Paid Year[2023,2022

Sort: [Name vl

o s s D) agewidth v

i Find | Mext

Name

Address o

City, St, Zip .

MHTML jweb archive)
CEV {oomma delimited)

XML file with report daw

Dats Feed

M _TAL-Reports_Dost,.pdf A

You will have to open the file. It might

Help o

mﬁ.l Report
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= LGN 3x10 PRINT frm POF - Labels

City, 5t Zip

Name i Name i Nzame
Address | | Address | | Address
City, 5t Zip | | CitySt2ip i | City,StZip

This PDF file opens in a separate browser tab. Look at the tabs at the top of your
browser window. Make sure you close the label tab and not your MyLegion window.
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MY VIEWS

MEMBERSHIP PROCESSING

Process Membership

Transmittal History

MEMBERS

View Members

[ Reports / Labels ]

Globat Member Search

GROUP INFORMATION

Group Attributes / Services

Group Message
Contact Information

Publish Newslatter

MATERIALS

Documents
Officer Manuals
Brochures

Suggested Speeches

Home > My Views » Group Profile > Reports / Labels

| |

| MyAccount | MyGroups | IN Post 0391

POST REPORTS

LABELS
* Legion 3x10 Labels

MEMBERSHIP
[ « Find Members in my Area ]

« Member Online Renewals

e Post / Squadron Current Roster

Roster Updates

SQUADRON REPORTS

MEMBERSHIP

» Post / Sguadron Current Roster

e Roster Updates

DISTRICT REPORTS

MEMBERSHIP

« Find Members in my Area
» Post Roster Listing

» Roster Updates

Helpe
Find HQ Members

FIND MEMBERS IN MY AREA

Find Members in My Avea - Zip Listing

Sotetnd
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Home > My Views > Group Profile > Reports / Labels > Find Members in my Area

FIND MEMBERS IN MY AREA

Find Members in My Area - Zip Listing

Zip Codesi46001 4601146015
Last Paid Year} ‘ g
! v
[ (Select Al —
p202 '
02021
02020

| View Report
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Home > My Views > Group Profile > Reports / Labels > Find Members in my Area

FIND MEMBERS IN MY AREA

Find Members in My Area - Zip Listing

Zip Codes{45001,46011,46015 o [ View Report |
View Report

Last Paid Year[2021,2020,2019 |

<] < R N N

Find Members in My Area

Fingd | Next

12345676 LastName

D201 Address City ST zZIp Phone Email VIETNAM USA  FL-0400_AD

FirstName
2021 12345678 Lasthame FirstName Address ) ity ST zZP " Phone Email T VIETNAM  USN |IN-OT7T7_AD
2021 12345678 LastName FirstName Address icity st o Phone Emait ~ OTHER USAF  INO7T77_AD
| 20217 12345673 LastName FirstName  Address City ST zZP Phone Email 'VIETNAM CUSA  INAOTF_AD
| 2021 12345678 LastName - FirstName  Address ity ST zIp ~ Phone Emait ~ WWILUSN INGT77_AD
| 2022] 12345678 LastName FirstName Address City ST ZIP ‘Phone Emait KOREA USA  IN-0777
| 2021 12345678 LastName FirstName Address City ST ZP  Phone  Email ~ OTHER ‘USAF  [IN-0777_AD
| 2020 12345678 LastMame FirstName  Address ity ST ZP  Phone  Emal  KOREA TUSA  INOTTTAD
| 2021 12345678 Lasthame FirstName Address ' city T sT ZiP Phone ~ Email PERSIAN_GULF  USA  IN-O777_AD
2021 12345678 LastName ~ FirstName Address ) City STz Phone  Email ~ LEBANON_GRENAD USAF |IN-0777_AD
' A
l?om 12345678 LastName FirstName Address City ST 2P Phone Email " KOREA UsA  INOTT7
| 2021 12345678 LastName FirstName Address City ST ZIP Phona Emaif Wwil USA IN-Q777_AD
2021 12345678 LastName FirstMame Address City ST ZIP Phone Email VIETNAM USA  INOT77
2021 12345678 LastName 'FirstName ~ Address ) oy ST zp "~ Phone  Email . VIETNAM 'USA  IN-OT77_AD
| 2020 12343678 LastName ) FirstName Address “City ST ZIP Phone ‘Email - wwil T USA INOTTT
| 2021 12345678 LastName FirstName  Address [City ST ZIP Phone Email ~ KOREA USA  IN-OTTT_AD
| 2022 12345678 LastName FirstName Address 'City_ _ ST ZIP ‘Phone Email ) w'E_mAM USN  INOT77
2021 12345678 LastMame FirstMame Address City ST ZIP Phong Email MISSING USAF  INGT77
| 2021 12345678 LastName FirstName Address City ST ZIP Phone Email PERSIAN_GULF USAF  IN-O777_AD
| 2021 12345678 LastName FirstName Address P City ) ST zIP Phone Email CVIETNAM  USA | IN-O777_AD
J_zoz_o' 12345678 LastMame FirstName  Address oty C ST zZIp Phone  Email VIETNAM  USA  |INO777_AD
| 2021 12345678 LastMame FirstName Address city TSt ozp Phone  Emall  VIETRAM  USA  INOT77
12021 12345678 LastName ) FirstName Address City ST zZIP ‘Phone  Email ~ PERSIAN_GULF  USA  IN-0777_AD
2021 12345678 LastName FirstName Address City st ZIP Phone Email 'KOREA USA IN-O777
[ 2021 12345678 LastName  FirstName Address Gty ST ZP Phome  Email  VIETNAM  USMC INGTTT
i _202_1_ 12345678 LastName FirstName_ Address City ST ZIP Phone Email VIETNAM USA 55H-OTTT_AD
| 2020 12345678 LastMame FirstName Address City St 2P Phone Email VIETNAM UsA INQ777_AD

2021 12345675 LastName "Firsthlame " Address ) TGy ST ZP  Phone  Email ~ PERSIAN_GULF  USA  IN-OT77 AD



Hame » My Views > Group Profile > Reports # Labels

MY VIEWS

Member Online Renewal

MyAccount | MyGroups | IN Post 0391 To
MEMBERSHIP PROCESSING : - - J
POST REPORTS
Process Membership
Transmittal History
LABELS

MEMBERS « tegion 3x10 Labels

View Members

ueports / Labels ] MEMBERSHIP
Global Member Search « Find Members in my Area
L- Member Online Renewals ] LR SO NIRRT
GRCUP INFORMATION
« Post/ Sguadron Current Roster MemserOrne R
Sl alelert 3 Vakess w0 e Duw =) " O ﬂ
Group Attributes / Services « Roster Updates -
Group Message
Contact Information
Publish Newsletter SQUADRON REPORTS
MATERIALS
MEMBERSHIP
Documents

» Post / Squadron Current Roster
Officer Manuals

+ Roster Updates
Brochures

Suggested Speeches

DISTRICT REPORTS

MEMBERSHIP
« Find Members in my Area
« Post Roster Listing

+ Roster Updates



Home » My Views > Group Profile > Reports / Labels » Reports - Member CGnline Renewals

MEMBER ONLINE RENEWALS
Group{INPostO391 ] [rrom Datefj11/21/2021
]
T . S
it 12 13
® 18 20
3 2% 27

Today is Tussday, December 21, 2621

woora

16
23
30

L

|_
i

To Date{1/3/2022

@

[

— |
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Home > My Views > Group Profile > Reports / Labels > Reporis - Member Online Renewals

MEMBER ONLINE RENEWALS

Member Oniine Renewals

Groupi{ IN Post 0391 v|  From Datef7/1/2021

Pagewictn v ©]

Lic Siiad

.. ToDate{12/21/2021
| tef12/21/2

]

~ Find [ Next

View Report

L

Member Online Renewals

01-Jul-21to 21-Dec-21 (Count: 27)

2

)

Postpd AmtPd D:: ied " MemYr Member ID# Member Name address 1 address 2 address 3 city state post code ,"
INO391  $45.00  2021-07-14 2022 123456789 Joe Apple PO Box 123 Ind IN 46216
4 o b ~ ——=w = e ™~ T T = e 2 e —— - T = P e e |

TA YT N
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Home > My Views > Group Profile » Reports / Lahels » Reports - Member Online Renewals

MEMBER ONLINE RENEWALS

age Navigation Refresh Export Search

Fromiﬂ[j'n 72021 | Patei12/21/2021 ]
— of1 > Bl O :

View Report

Page Width V| v  IFind|Next J
Member Online Renewals  01-Jul-21to 21-Dec-21 (Count: 27)
Postpd AmtPd D::i:: MemYr Member ID# Member Name address 1 address 2 address 3 city state post code r
INO391  45.00 2021-07-14 2022 123456789 Joe Apple PO Box 123 Ind IN 46216
Slide Bar
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MY VIEWS

MEMBERSHIP PROCESSING

Process Membership

Transmittal History

MEMBERS

View Members

[ Reports / Labels ]

Global Member Search

GROUP INFORMATION

Group Attributes / Services
Group Message
Contact Information

Publish Newsietter

MATERIALS

Documents
Officer Manuals
Brechures

Suggested Speeches

Harae > My Views = Group Profile > Reports / Labels

MyAccount | My Groups | IN Post 0391

POST REPORTS

LABELS
= Legion 3x10 Labels

MEMBERSHIP

« Find Members in my Area

« Member Online Renewals

Post/Squadron Current Roster

[ « Post / Squadron Current Roster]

* Roster Updates

SQUADRON REPORTS

MEMBERSHIP

» Post / Squadron Current Roster
» Roster Updates

DISTRICT REPORTS

MEMBERSHIP

+ Find Members in mv Area
» Post Roster Listing

« Roster Updates

POST / SQUADRON CURRENT ROSTER

Past Cument Roster - Listing

ST clewca b Y
L R v (T

wailing Sty

This is THE Roster. It is the
new equivalent to the old
“‘greenbar” computer printout
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Home > My Views > Group Profife > Reports / Labels > Post Current Roster

POST / SQUADRON CURRENT ROSTER

Post Current Roster - Listing

Post Current Roster - Listing
Group? IN Post 0391 v

Last Paid Year{2023,2022 |, Status Active Deceased
Mailing Status] i

I (Select All) .

Deliverable

Undeliverable

—

Helpo

View Report
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Home > My Views > Group Profife > Reports ¢ Labels > Past Current Roster

POST / SQUADRON CURRENT ROSTER

Past Current Roster - Listing

GroupyiN Post 0391 v s
_I View Report ]
A4

Last Paid Vean|§oza,2022 Status |Active, Deceased

Mailing StatusiDeliverable Undeliverable |

1< < i of2z > D O riageWiaElTTi

A Lastitame Lasthiame Address Cﬂy Phone 45 USAF TRAITISFER_PUFL

A 2022 DB LastHame LastName Address Cy N ZP Phone VETNAK 10 USAF PUFL_REMEWAL >
A 202D%F  LastName LastName " Address T e moze Phene o KOREA 777 USMC 1YR T \%

A 202 D= LastName LastName Address ‘Cty wozP Phene TVETHAN 4 USA 1VR 5

A 2 D= Lastiame LastName Address cty w oz Phane VETNAM 24 USAF PUFL_RENEWAL ]

A 2022 D% LasiName LastName Address cty N Zp  Phone o LEBANON_GRENADA = 10 USCG 1YR s

A 2022 C= Lastiame LastName Address |Cay N ZP Phone VETNAK 5 WUSN 1YR

A 202302 Lastame Lasthame Address ~ Cth N ZP Phone 'LEBANON_GRENADA 1 USMC PUFL_PP

A 2022 DX ‘LastName LastName Address 'City N ZP Phone -emall address OTHER 3 USMC 1YR

A 2022 D¥ LastName "LastName Address City N ZP Phone email address VETNAK 7 USA 1YR

A 2022 D¥ ‘Lasthame © Lastiame Address i cth N ozP ~ Phone emai address Wil 75 USA HONORARY_LFE

A 2022 b= Lasttéame LastName Addrass City N ZP Phone emal address VETHNAM 12 USA 1YR

A 2022 D= LastName " LastName © Address B oy N ZP Phone emad acdress \PERSIAN_GULF T 40 UsA YR

& 2022 D% LastName Lastiame Address ‘City N zip Phone emai address PERSIAN_GULF 3 USA PUFL

A 2022D%  Lasteme ‘LastHame Address ‘City N ZF " Phone emal address o VETNAN 12 USK  1YR

A 202D Lastiame LastName " Address Tcth N ZP Prone emal sddress o VETHAR S USAF YR

A 202 D Lasthame LastName Address City N ZP Phone emai address VETHAM 12 USA PUFL

A 22D LastName  LastName Address Ciy N ZP Phone  email address ~VETNAK 5 USMC TRANSFER

& Nz OE LastName LastName Address City N zZp Phene emall address |KOREA 37 USAF 1YR

A 02208 LastName LastName Address Gty w oze Phone email address VETNAM & USAF 1YR i

A N2 DE LastName © Lastiame " Address ) e N ZP Phone emad address - vEmAaM 10 USMC 1YR -

A 2022 DE LasiN 1 Address City N ZP Phone email address VETNAM & USA PUFL_PP

A 202D0%F | LastName ~ LastName Address oy M ZP  Phone emal address i VETNAM | 33 USA DEPT.LFE
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2022 o#
2023 D
2022 ¥
2022 D
2022 08
2022 D%
2022 07
2022 0%
2022/ D
202 D=
2022/ 0%
2022 D%
2022 DF
2022 D%
2022 0%
2022 0%
2022 D
2022 D%
2022'D%
2022 D%
2022 02
2022 D%
2022 D
2022 I

Current Roster : IN Post 0391

LastName
_-LastN-ame
LastName
LastName
Lastiame
Lasttiame
LastName
LastMame
LastName
LastName
“Lastiame
Lastame
~ Lastiame
LastName
LastNams
LastName
LastName
LastName
LastName
LastName
LastName
LastName
o IastNafne
LastName
LastName
LastName
LastName
LastNams
LastName
" LastName
Total Count : 32

]

LastName
LasiName
LastName
LastNams

LastName

‘LastName
LastName
LastName

LastName

LastName
LastName
LastName
LastName
LastName
LesiName
LastName
LastName
LastName
LastName
LastName
LastName
LastName
LastMame
LastName
LastName
LastMame
Lasthame
‘Lasthame
LastName

" Lasttame

Address
Address
Address

* Address

Address
Address
Address
Address
Address
Address
Address
Address
Address

 Address

Address

Address

Address
Address
Address
Address

City
g

“cith
Gy

1YR

DEPT_LIFE
HONORARY_LIFE
DEPT_LIFE

DMS
PUFL
PUFL_PP

PUFL_RENEWAL
TRANSFER
TRANSFER_PUFL

N Z¥P
N ZP
N ZP

Phone
Phone
Phone

* email address
emall address

email address

email address

~ email address
emall address
email address
emal address
email address
email address
email address
emall address
'emall address
‘email address
' emall address

email address

"email address

emal address

‘email address.
emall address
email address
email address

LEBANON_GRENADA
VETNAM

'LEBANON_GRENADA

OTHER
VETNAM
el

VETNAM
T

PERSIAN_GULF
VETNAK
VETNAK

VETNAM

PERSI&N_GULF
VETHAM
KOREA.

T

USAF TRANSFER_PUFL

USAF  PUFL_RENEWAL
USMC 1YR )
USA  1YR

USAF PUFL_RENEWAL

USCG 1YR
USN 1YR

'USMC PUFL_PP
usuc YR

CUSA 1YR

USA HONORARY_LIFE
Usa  1YR

USA YR
USA PUFL
USN  1YR
USAF 1YR

USA PUFL
USHC TRANSFER
USAF 1YR
USAF 1YR
USMC 1YR

USA PUFL_PP
USA DEPT_LFE
USA 1YR

usa 1R

US& 1YR

USA TRANSFER_PUFL
USN  PUFL_RENEWAL
USA YR

USHIC HONORARY_LIFE
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Home > My Views » Group Profie > Reports ¢ Labels

-0
B Roster Updates

MEMBERSHIP PROCESSING B
POST REPORTS
Process Membership
Transmittal History
LABELS

— e « legion 3x10 Labels

View Members

[ Reports / Labeis ] MEMBERSHIP
Global Member Search « Find Members in my Area
. Onii n
TS Member Oniine Renewals
¢
o Post / Sguadron Current Roster ROSTER UPDATES
Group Attributes / Services [ « Roster Updates ]
Group Message m‘f:gﬂm; From Dare: oot =
Contact Information -
Publish Newsletter SQUADRON REPORTS
MATERIALS
MEMBERSHIP
Documents

» Post / Squadron Current Roster
Officer Manuals

» Roster Updates
Brochures

Suggested Speeches

DISTRICT REPORTS

MEMBERSHIP
« Find Members in my Area
« Post Roster Listing

« Roster Updates
64



Home » My Views > Group Profile » Roster-Updates

ROSTER UPDATES

Roster Updates
Group IN Post 0391 v |  From Date;7/1/2021

To Datei1/1 2 i
11/18/202 | View Report

i |

L= i
4 P s s ) Pagewid v] v || Find | Next
Roster Updates  01-Jul-21to 03-Jan-22 (Count: 173)
Member D Member| Update Type Date| LastName| FirstName| Middle Address 1| Address 2 City| State| Zip Code| Zip4| Country| transfer "
Status from | 5
D ACTIVE Transfer In 7/2/2021|Last Name First Name L Address 1 City N Zip Code  |Zip4 Usa INOTT7 '41
D ACTIVE Address 7/2/2021|Last Name First Name R Address 1 City IN Zip Code  |Zip4 USA
1DF ACTIVE Address 7/12/2021|Last Name First Name W Address 1 City IN Zip Code  |Zip4 USA
(D ACTIVE Transfer In 7/13/2021|Last Name First Name p Address 1 City IN Zip Code  |Zip4 USA INOO64
ID# ACTIVE Transfer In 7/13/2G21|Last Name First Name 2] Address 1 City IN 47953 USA ING350
D ACTIVE Transfer In 7/13/2021|Last Name First Name A Address 1 City IN 46241 Zipd USA INOCB4
iD# ACTIVE Address 8/4/2021|Last Name First Name L Address 1 City IN Zip Code  |Zip4 Usa
ID# ACTIVE Address 8/6/2021|Last Name First Name R Address i City IN Zip Code  |Zip4 USA
1D# ACTIVE New Join §/20/2021|Last Name First Name W Address City IN Zip Code  |Zip4 UsA
[D# ACTIVE Address 2/26/2021|Last Name First Name R Address 1 City IN Zip Code  |Zip4 USA
D ACTIVE Transfer Out §/27/2021|Last Name First Name W Address 1 City IR Zip Code  |Zip4 USA INO143 L
D# ACTIVE Transfer In 12/8/2021|Last Name First Name p Address 1 City IN Zip Code  |Zip4 USA INC353

This report helps identify members who have transferred in and out of your post or
squadron, new joins and other updates made on the member record.
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MY VIEWS

POST REPORTS

MEMBERSHIP PROCESSING

Process Membership

Transmittal History

MEMBERS

View Members

[ Reports / Labels ]

Global Member Search

GROUP INFORMATION

Group Attributes / Services

Group Message
Contact Information

Publish Newsletter

MATERIALS

Documents
Officer Manuals
Brochures

Suggested Speeches

Home > My Views > Group Profile > Reports / Labels

LABELS

e legion 3x10 Labels

MEMBERSHIP

« Find Members in my Area

= Post / Squadron Current Roster

Roster Updates

~

Member Online Renewals

@UADRON REPORTS \

MEMBERSHIP

» Roster Updates

MEMBERSHIP

Cster Updates

» Post / Sguadron Current Roster

DISTRICT REPORTS

« Find Members in my Area

» Post Roster Listing

/

Squadron / District / County
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GLOBAL MEMBER SEARCH
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MEMBERSHIP

MY VIEWS

MEMBERSHIP PROCESSING

Process Membership

Transryittal History

MEMBERS

Views Members
Reporis / Labals

Global Member Search

GROUP INFORMATION

faroup Attributes / Services
Group Message
Contact Information

Publish Newsletter

MATERIALS

Officer Manuals
Brochures

Suggested Speeches

SUBSCRIPTIONS RESOURCES
Home > My Views > Group Profile > Global Member Search

MY_&@LQ{ My GI'DUDS FL p_O-St 6273 — ) Iv

GLOBAL MEMBER SEARCH

Please choose one of the following:

Global Member Search by Member ID—

Global Member Search by Last Name and Post Number

LEGION.ORG

SHOP ONLINE

CONTACT

LOGOUT

David Sample

ACCOUNT
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LEGION.ORG

777.,LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS GIVE RESOURCES SHOP

Home » My Views > Group Profife

MyAccount My Groups | IN Post0391 v

MY VIEWS

s DATED @ Need Help? View Mylegion org Help Documentation
Thank you for your patience as we complete our migration.
Please review known issues and their status,

Views / Edit Reports

MEMBERSHIP PROCESSING

CONSOLIDATED REPORTS

Process Membership J

Transmittal History
Consalidated reports are now available for the following:
MER s Post Adjutants
s Sgusdran Adjutants
View Members

Reports / Labe e N . . .
el S Click "Edit Reports” to view and edit your consslidated reports.
Globat Member Search

Edit Reports
GROUP INFORMATION

Group Attributes / Services
Group Message ATTACHMENTS

Contact Infarmation

Uplosd newsletter or other files.
Publish Mewsletter

MATERIALS Mo records to dispisy.

Officer Msnusls
Brochures Add New Attachment

Suggested Speeches

SHOP ONUNE

David Sample

MY ACCOUNT

CONTACT
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Home > My Viewf > Group Prefiz > Members

MyAccount My Groups | IN Post 0391 v

© Details for: IN Post 0391

Last Name: | City:

First Name: L - ) State/Province:
Email: | Country:

Member [D: i Paid Through Year.

Search Clear

«ctions: | Export Full Roster

Displaying 1-20 of 287

- ; Member ID ‘Name PostiSquadron
Number

O 123456788 I Last, First American Legion IN
Post 0391

O 123456789 Last, First American Legion IN
Post 0391

- 123456728 Last. First American Legion IN

- Post 0391

O 123458789 Last. First American Legion IN
Post 0391

O 1234567488 Last, Fist American Lagion IN
Post 0391

A 123456789 Last, First American Legion IN
Post 0381

0 123438782 Last, First Amencan Lagion IN
Post 0331

] 123455789 Last, First American Legion [N

== Post 0391

a 123456780 Last, First American Legicn IN
Pest 0391

O 123456780 Last, First American Legion IN
Post 0391

= 123456759 Last, First American Legion IN

Post 0391

Location

Street
City, ST Zip+4
Street
City, ST Zip+4
Street
City, ST Zip+4
Street
City, ST Zip+4
Street
City, ST Zip+4
Street
City, ST Zip+d
Street
City, ST Zip+4
Street
City, ST Zip+4
Street
Add Line 2
City, ST Zip+4
Street
City, ST Zip+4
Street
City, ST Zip+4

Post/Squadron Number: |

v Member Status: | Iv

|

-g@ Members List

Undeliverable

Add/Medify Transmittal

11p2d U3t d s deitintls el 10 View All < < 2, 4
Contact Information Branch ConflicVWar Continuoud Paid
Era Years Through
Year
Phone USN ussie 51 2022
Email Address
Phone PERSIAN_GULF 1 2021
Email Address
Phone UsSA OTHER 3 2022
Email Address
Phone USAF VETNAM 3 2021
Email Address
Phone Usmc PERSIAN_GULF g 2022
Email Address
Phone USAF PERSIAN_GULF 13 2023
Email Address
Phone USAF GW_TERRORISM 1 2021
Email Address
Phone USA VETHAM 1 2019
Email Address
Phone USA KOREA 12 2021
Email Addrass
Phone Uusmc OTHER 4 2022
Email Address
Phone USN PANAMA, 1 2019
Email Addrass \ _J
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Home >~ Membershilf > Post Transmittal

L.

i MyAccount . My Groups _IINPOS‘;0391 IVE

Quick Links: Group Profile - View Members - Global Member Search

/POST TRANSMITTAL F

Post :

Status :
Card Count :
Nationat :
Department :

\ Total amount due todzy :

Not Saved

Per Capitas

$0.00
$0.00
$0.00

Member Id

Member First Name

Member Last Name

Add/ Transfer Member

_|Se|ect| MemberID Member Name

O

(318 10

123456789
123456789

123456789

123456789

ERalalV ok i oo

Sample_A -
Sample A

Sample B

Sample C

L DRI N |

Email Address

"email address

emall address
email address

email address

SRR I A

Scan Member Id

Phone

()ocx) YOOK300KK

(00K) 300300

(o) YRKIOOK

(m)-m-)oab-c

Finalize

@& Ljst Selected [ D Export to CSV | =Print

Address Renewal Year
‘Street, City, ST Zip+d 2021
Street, City, ST Zip+4 2022
Street, City, ST Zip+4 2022
‘Street, City, ST Zip+4 2021

C\_L_- al UL, DT T d K latar
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Home » MembersQip » Post Trsnamittal

Cuick Links: Group Profile - View Members - Glohal Member Search

v

MyAccount  MyGroups [N Post 0351 /|

Selectl MemberID Member Name

! 123455789 Sample A - 'emall address
0 123456789 Sample A email address
O 123456789 Sample B email address
0 1234587_’89 Sample C email address

Street, City_/,_é'f Zi_p;él
‘Street, City, ST Zip+4

Street, City, ST Zip+4

| Street, Clty ST th+4

[} S f'& o . DT Fi—a ‘

POST TRANSMITTAL
Status : Not Saved Per Capitas
Card Count : 0
Mationat ; $0.00 $000
Department : $0.00 $0.00
Post : %0, £0.00
Total amount due today : $0.00
Member Id | ] ] Scan Member
Member First Name | J
Member Last Name \_ J
Md/ Trasfa 'ﬁf'rm B -
@ List Selected | [ Export to CSV | &Print
Email Address Phone Address Renewal Year:

2021
2022
2022
- 2021

L ata L]
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POST TRANSMITTAL

e e ——
Status : w Pl Capitas Actual
Card Courit : 0
National : 3000 S000
Department : $0.00 $0.00
Post : $0.00 %0.00
Total amount due today : &000
Member Id ! ] Scan Member Id [ |
Member First Name | ]
Member Last Name | | Eligible renewal years:
Clear 21 Current and Previous Year
Transmittal List

Save Finalize

® List Selected | 5 Export to CSV | &Print

Selectl Member ID Member Name Email Address Phone Address Renewal Year

| 123456789 -_Sample A email address txxx) IOK-200CK Street, Cl—ty ST _ZiP"' 4 2021
rj | 123456789 Sample A email address (ocx) o000 Street, City, ST Zip+d 2022
- 123456789 Sample B email address (pocx) 3000k Street, City, ST Zip+d - 2022
& 123456789 Sample C email address  (300x) 000 Street, City, ST Zip+4 2021
O 123456789 Sample D email address (300K} 30063000 Street, City, ST Zip+4 2021
= 123456789 Sample D email address (oxx) 00300k Street, City, ST Zip+d 2022
O 123456789 Sample F email address (o) xootoooc Street, City, ST Zip+4 2022
- 123456789 Sample G email address | (ox) 0300k |Street, City, ST Zip+d 2021
O 123456789 Sample H email address (o) 300c200xx Street, City, ST Zip+d 2022
- 1234656789 Sample | email address (o) 003000 | Street, City, ST Zip+d 2022
o | 123456789 Sample J email address poox) sooxsoocx Street, City, ST Zip+d 2022
m 123456789 Sample K email address  (500() 300c3000¢ Street, City, ST Zip+4 2022
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Renew

POST TRANSMITTAL
Status : Not Saved Per Capitas I I
Card Count :
National : $18.50 1
Post : $2.50
Total amount due today : $9.00
Member ld L E
Member First Mame $2 7.50
Member Last Name
Clear All
A Ljst Selected | B Bxport to CSY | &Print
Selectl Me Member Name FEmail Address Phone Address Renewal Year
O /123456789 Sample A email address (o) o000k Street, City, ST Zip+s 2021
123456789 Sample A email address | (oo)oocoooc | Street, City, ST Ziptd 12022
- 123456789 Sample B email address pocx) ooxsoo0 Street, City, ST Ziptd 2022
o 123456789 Sample C  email address  (xxx)xoocxoooc  Street, City, ST Ziptd 2021
n - 123456789 Sample D email address (o) sooccooc Street, City, ST Zip#d 2021
0 123456789 Sample D email address (30¢x) 300000 _étr_e-et,_Ci{y;, ST iip+4 = 2022 75
19346RTRG | Samole F ‘amail addrass frevd vy Street Citv ST Ziosd 2022




POST TRANSMITTAL

Your selection has been saved.

Add New Member

Status : OPEN Per Capitas

Card Count :

National : $18.50

Department : $9.00

Post : $2.50

Total amount due today : $27.50

Member id Scan Member id I |

Member First Name

Member Last Name
Clear All

@ List Selected | (3 Export to CSV| SPrint

Select' Member ID Member Name Email Address Phone Address Renewal Year

O 123456789 Sample A email address (xx) xoox-xxxx  Street, City, ST Zip+4 2021

123456789 Sample A email address (xxx) 3xx-x000x ~ Street, City, ST Zip+4 2022

- 123456789 Sampie B email address (xxx) xocx-xxxx  Street, City, ST Zip+4 2022

O 123456789 Sample C email address (xxx) xxx-xxxx  Street, City, ST Zip+4 2021

~ 123456789 Sample D email address (0ex) xoox-xxxx  Street, City, ST Zip+4 2021

123456789 Sample D email address  (xxx) xxx-xxcx  Street, City, ST Zip+4 2022 76



THE AMERICAN LEGION

Add New Member

Home > Membership = AddorTransferMember

'
!

4

Continue EeEh

@ New member- never been a TAL member or SAL member
O Current or former member

77



Home » Membership = AddMember

* First Name:
Mddie Initiak: [

* Lact Name: ,
Suffc [Setec ~
Date of Birth: [Month  v|[Day  v[Year -
Gender: | Select ™

* Country: United States Change

* Adddress Type: | Home v |

* Address Line 1- ‘ :
Address Line 2
Address Line &

* City:

* Cyate \iﬁm |

* 7ip Code
Phone: Lo [ —— ] &[]
Emait:

Address Error?

WWww.zip-codes.co m/state/va.asp or

https://tools.usps.com/go/ZipAction input

A customer exists with matching details 000351969454

Individual create an account
prior to joining and was
assigned this ID. No
membership details are
attached.

Individual’s details match an
existing record. Previous
expired or member of another
post or squadron.
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POST TRANSMITTAL

Transfer

Status : OPEN Per Capitas Actisal
Card Count : 2
National : $18.50 $37.00
Departinent : %2.00 $18.00
Post : $2.50 $5.00
Total amount due today : £55.00
Member I | ‘| Scan Member Id “ “|
Member First Name [ |
Memier Last Narne ' ‘
Ciear All
Add/ Transfer Member Delete Transmitial . N
e SRR - | ..
f@Expert to{ZSV{QPrin‘t
Se[ect[ Member ID Member Name Email Address Phone Address Renewal Year
O 123456789 Sample A email address  (100¢) xoocxox  Street, City, ST Zip+d 2021
123456789 Sample A email address (o) Joocac00c Street, City, ST Zip+4 2022
~ 123456789 Sample B email address (o) sooc3000¢ Street, City, ST Zipsd 2022
- 123456789 Sample C email address (oox) xoox-00 Street, City, ST Ziprd 2021
- 123456789 Sample D email address  (sox) oocococx Street, City, ST Ziptd 2021
s 123456789 Sample D email address (00 oox000¢ Street, City, ST Zip#d 2022
- 123456789 Sample F email address (oox) ooeooex Street, City, ST Zip+d 2022 =
. 123456789 Sample G email address  (xxx) 00c000¢ Strest, City, ST Zip+d 2021




THE AMERICAN LEGION

Transfer Member
Member must renew in same transaction

Home > Membership > AddorTransferMember

O New member- never been a TAL member or SAL member
@ Current or former member

@ela o100 Cancel
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THE AMERICAN LEGION

Home » Membership > Transferdvlember

Transfer-in Basting Member

* Member IDx |

* Last Mame: i

Continue

Saves member to
the transmittal.

Home > Membership > Transfertdember

Transfer-in Existing Member

First Name: Member First Name

Middle Initial:

T Member Last Name

Suifix:

Date of Birth: IMom’:h v !:Day v ||Yea.-’ V|

Gender: [ Male - ‘:,
* Country: United States Change
* Address Type:
¥ Address Line 1: Member Address Info

Address Line 2:

Address Line 3:
* City:
= State: v
= Zip Code:

Phone: Leo 1] = EXT|

Email: B
= Branch of Service: | Select [v
= Conflict: [ PERSIAN_GULF v
-

e
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MEMBERSHIP PROCESSING

MEMBERSHIP > POST TRANSMITTAL

Home > Membership > Post Transmittal

POST TRANSMITTAL
Status ¢ OPEN Per Capitas Actual
Card Count : 3
National : $18.50 $55.50
Drahes $16.50 $49.50
Ry $10.00 $30.00
Total amount due today : 10500
Mernher Id Member Name Ermrail Address Phone Renewal Yesr
350000123 ADDED MBR email@yahoo com 700 N Pennsylvania St Indianapelis IN 46204 2022
123456789 Sample, Mary email@yshoo.com {317) 555-5555 700 N Pennsylvania St Indianapolis IN 46204 2022
123456789  TRANSFERRED MBR  email@vahoo com 700 N Pennsylvania St Indianapolis IN 46204 2022

THE AMERICAN LEGION

The &mencan Legion was chatered and ineorporated by Congress in 1812 == 3 patrindic velerans organization devated to sutual helofulness.
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MEMBERSHIP PROCESSING

MEMBERSHIP > POST TRANSMITTAL PAYMENT

Horne » Membership = PostfransmitsiPaymesst

TRANSMITTAL PAYMENT

Total Selected To Pay: $105.00

PAYMENT INFORMATION

v Add new eCheck

RO L E
* Bank Reuting Nurmber: What's this

* Re-enter Bank Routing
Number:

* Bang Account Number: What's this

* Re-enter Bank Accourt
Numbes:

* Accours: Tvpe: [ Checking [~

#* Scoourt Holders Full Name:

ECheck information
1355
DATE S ——
i s
poteaas Y
1422220593121355+0005586885+

Routing Numiber cm Acwu;t Number

[ By Clicking the Submit button below, | authorize the American Legion to make a one-time charge on 3/6/2021 for the amount of 105.00.




MEMBERSHIP PROCESSING

MEMBERSHIP > POST TRANSMITTAL PAYMENT

Home > Membership > PostTransmittalPayment

TRANSMITTAL PAYMENT

Total Selected To Pay: $35.00

PAYMENT INFORMATION

Y  Select a Saved Bank Account

w O Bank Routing Number- 074903670

Account Number: 0414
Account Type : Checking

@ O * By Clicking the Submit button below, | authorize the American Legion to make a one-time charge on 7/7/2021 for the amount of 35.00.

Update Account lnformation
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SUBSCRIPTIONS ESCAIR ¢ CONTACT

Home » Membership » ThenkYou

THANK YOU! [ RECEIPTS PROCESSED ARE- 4406098

Priet Transroftia! Surmmssy

THE AMERICAN LEGION

The American Legion was chartered and incorporated by Congress in 189825 a patricic vederans organization devoted o madual helphiness.

Programs Services Members Media
BASERALL BENEFITS CENTER JOIN THE AMERICAN LEGION THE AMERICAN LEGION MAGATINE
BOYS STATE £ HATION CAREER CENTER REMEW MEMBERSHIP BASIC TRAIMING
{ EGION RIDERS EQUCATION CENTER PAID UF FOR LIFE A V DIGITAL ARCHIVES
NATIOMAL COMVENTION HEALTH CENTER MEMBER DISCOUNTS DIGITAL DISPATCH
MATIONAL EMERGEMCY EUND TROCP 2ND FAMILY SUPECRT WOFLEGION. QRG E-NEWSLETTERS
OPERATION COMFORT WARRIORS LISAA FINANGIAL CENTER LEGIONTY 7 VIDEQS
OR&TORICAL CONTEST WOMEN VETERANS Faéss CENTER

85

SCHOLARSHIPS PUBLICATICNS



Page: 1 of 1

IN Post 0391 Legal Name

# Cards: 3
Total Amount: $105.00
Status: Marked For Posting
Charge per member: $35.00
Date Submitted: 12/30/2021
Invoice #: 2110036001

Members in this Batch

Member ID# Name Membership
Year
123456789 E. Sample (Renewal) 2022
123456789 New Member Name 2022
123456789 Transfer Member Name e
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UPDATE PAYMENT INFORMATION

Home > Membership > PostTransmittalPayment

TRANSMITTAL PAYMENT

Total Selected To Pay: $35.00

PAYMENT INFORMATION

v  Select a Saved Bank Account

O Bank Routing Number: 074903670
Account Number: 0414
Account Type : Checking

O * By Clicking the Submit button below, | authorize the American 1 egion to make a one-time charge on 7/7/2021 for the amount of 35.00.

Update Account Information
Pay Now
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UPDATE PAYMENT INFORMATION

TRANSMITTAL PAYMENT

Total Selected To Pay: $37.00

PAYMENT INFORMATION

>  Select a Saved Bank Account

eCheck Biling Address
) PO Box 395
* Bank Routing Number: Whagt's this Fultondsle, AL 35068-0398
* Re-znter Bank Routing LA
tlumber:
* Bank Accoumnt Number: What's this

* Re-erter Bank Sccount
Number:

* fecount Type: | Checking |~

# Account Holders Full Nams:

L:I * By Clicking the Submit button below. | autherize the American Legion to make a cne-time charge on 7/21/2021 for the
amaunt of 39.00.
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Transmittal History
April 1, 2021 to present
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LEGION.ORG SHCPONUNE  LOGOUT

MEMBERSHIP SUBSCRIPTIONS RESOURCES

CONTACT

Homez » My Wiswss » Group Proh

=

MyAccount = My Groups | M Post 0391 [l

i
SIHFOLIDATED REPORYS © Need Help? View Mylegion.org Help Documenzation
] oir Thank you for your patience as we complste our migration.
Yigw, oz Repnoris

Please review known issues and their status.
MEMBERSHIP PROCESSING

CONSOLIDATED REPORTS

Process Membership

[ Trapsmittal History ]

Consolidated reports are now available for the following:
MEMBERS s Post Adjutanis

e Squadron Adjutants
Wisw Mermbers

Click "Edit Reparts” to view and edit your consolidated reports.

Edit Reports
GROUP INFORMATION

Graup Attributes [ Services

tp Message ATTACHMENTS
Cantact Inforation

s Upload newslettar or other files.
Publish Newslerzer

MATERIALS

Olficer Manugis
Zrochunss M&N_%_m

Suggested Sheeches
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THE AMERICAN LEGION

MyAccout | MyGroups | IN Post 0391 v

Year Type Range From Date

_ Transmittal History

+| Custom Range Iv[ j ‘?

v |
Pzast 30 Days

Past 20 Days

Transmittal Membership Transmittal ed Stated # of
Number Yoar Submitted Custom Range ; Members
2108300128 2022 12302021 OnBne 2622--10 Y]
2201030391 Multiple 1732022 Onfine IN PRCCESS 1]

Actual Dollar
Amount

$351.00
§273.00

Online transmittal history prior to April 1, 2021 will be available for review.
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Page: 1 of 1

IN Post 0391 Legal Name

# Cards: 3
Total Amount: $105.00
Status: Marked For Posting
Charge per member: $35.00
Date Submitted: 12/30/2021
Invoice #: 2110036001

Members in this Batch

Member ID# Name Mm"":;'r’ship
123456789 A. Sample (Renewal) 2022
123456789 New Member Name 2022
123456789 Transfer Member Name 2022
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IMPORTANT INFORMATION

1st transmittal hold

Declined Transmittals

Processing time, 7 business days
$10,000 batch limit

Finalize in 14 days

Transmittal Corrections

MEMBERSHIP PROCESSING
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Group Information

777, LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS RESOURCES CONTACT

Home > My Views > Graup Profile

MY VIEWS
MyAccount | MyGroups | FL Post 0273 v

MEMBERSHIP PROCESSING

Pracess Membership ATTACHMENTS

Transmittal History
Upload newsletter or other files.

MEMBERS

No records to display.
View Members

Reports / Latrels

Global Member Search

GROUP INFORMATION

Group Attributes / Services
Group Message
Caontact Information

Publish Newsletter

MATERIALS

Cificer Manuals
Brochures

Suggested Speeches
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Group Attributes and Services

MEMBERSHIP SCRIPTION RESOURCES
Haome > My Views > Group Prodile » Bost Sandcess
MY VIEWS
My Acooun My Groups N Post 0495
MEMBERSHIP PROCESSING
INSTRUCTIONS

Process Membership

Transmittal History Plesse dick "&Et” an the right 1o update stributes / services.
MEMBERS

ATTRIBUTES / SERVICES Edt
View Members
| am iterested in receiving information on the following topics: — e

Reports / Labels INSTRUCTIONS

Sl Lz e Please click "Edit" on the right to update stributes / services.
GROUP INFORMATION

ATTRIBUTES / SERVICES
Group Attribitites/ Senvices ag ! &m irerestedt In receiving informasion on the foliowing mpick:
Gilegion Riders N
Group Message -
GSons of The Amesican Legion -
Contact Information i
Publish Newsletter 3 ok Rt
T smeking Allowed

MATERIALS

Officer Manuals 3 Post programs

Brochures -

Suggested Speeches Sors of The American Legion




Group Message

o +#7.. LEGION.ORG

MEMBERSHIP SUBSCRIPTIONS

RESOURCES CONTALCT

Homme > My Views > Groap Profile » Pomm Messege

MY VIEWS MySccount | MyGrogs IN Post 0495

ENTER MESSAGE
MEMBERSHIP PROCESSING

Plesse enter & post message for bers ta visw,
Process Membership N # ™ e

Transmittal History PHOTO

MEMBE!
RS Uplesd a photo if you wouid like it o appear in your profile@®

View Members
Reports / Labels

Global Member Search
Add
GROUP INFORMATION
Group Attributes / Services MESSAGE
Group Message
B You have not created a Message
Contact Information

Publish Newsletter
MATERIALS

Officer Manuals
Brochures

Suggested Speeches

Add a photo of your post building or other
image identifying your post. Post a brief
message about meetings, special events or
programs your post supports. It is important
that if posting a message to keep it current.
Images and messages published in this area
are seen by your members and others that
are using Legion.org’s Find a Post.

Supported files are gif, jpeg, jpg and png.

Bdiz
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Group Message - Photo

fo ™ g6

LEGION.ORC ~ SHOROMNUINE  LOGDUT

David Sample
- LEGION.ORG —

MEMBERSHIP SUBSCRIPTIONS RESOURCES

MY VIEWS

MEMBERSHIP PROCESSING
Process Membershin
Transmittal History

MEMBERS
View Members

Reporis / Labsls

Glohal Menvber Search
GROUP INFORMATION

Group Attributes / Services
oup Message
Contact Information

Publish Newsletter
MATERIALS

Gfficer Manusls
Brochures

Suggested Speeches

Hooe > My Views » Groap Pros

My Account My Graups 1N Post 0455

ENTER MESSAGE

Piaese erer s post messsge for membars o wiew,

PHOTO

Unioad & phozo If you wouks fike it 10 appear in your prohie @

MESSAGE

You heve not crested s Message

Supported: g, jseg jog. png

Uplcad

I

Edit Photo

Upload a newr diie 1o replace the exissn

Remember Qur
VETERANS

11!!!!|r

; Cho ] No il chosen

Supported: g%, Jpeg jpg .pnE
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Group Contact Information

LEGONORG  SHOP ONUNE

David Sample

-LEGION.ORG =

MEMBERSHIP SUBSCRIF o RESGURCES

Home > My Views > Group Tichis » Comes

MY VIEWS Mylrceger My Grze B Bt 0894
MEMBERSHIP PROCESSING PHONE
Phone Edit § Delets
Process Membership = :
Home

Transmittal History B
(533)335-6666  mda

MEMBERS A New Phane Nuamber
View Members
EMAIL
Reports / Labels
Global Member Search Hore =
e EONAGNTETY PECUT00K TOM rzndd
GROUP INFORMATION ks e Ermal Adkivees
Group Attributes / Services
WEB SITE
Group Message
P Contact Information N3 records to dispissy,
Publish Newslettar Adid New Website Address
MATERIALS
FAX
Officer Manuals Wosk: gt ; Delem

Brochures PI7IR-3131 M

Suggestad Spesches Akt Newr Fax Numae
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Group Message Info / Post Locator

o ##7..LEGION.ORG -

tAEMBERSHIP SUESCRIPTIONS Gy RFESOURECFS SHOP

RESOURCES

Horse » Post Deta

e Back To Resuls "~ 4 FINDAPOCST
IN POST 0495 FIND A SERVICE OFFICER
i e HOW TO USE
Post Addvess MYLEGIC
8725 E 38th St IndRanapodis, IN 46226-6070
Pest Type
TRAD

Corramander: Member Name

Aduant: Post Adjutan

DUES

$2300

8 37026872

B wowliesences

Fasmity
faplisry

Post Amentties
Fumeral Ssndces

Hall Rantal
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